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1. O61He noJa0KeH s
1.1. Hactosimee [Tonoxkenue 06 O6imem coOpaHHH paGOTHHKOB MYyHHLMMAIBHOTO 010 KETHOTO
JOLIKOIBHOTO 06pa30BaTeNbHOro yupexaenns «Kywapckuii 1eTcKkuii cany ATHUHCKOIO
MyHHIHMNanbHOro paifoHa Pecriy6auku Tatapera (aanee - VupeskaeHust) pa3padoTaHo B
cooTBeTcTBUM ¢ DeepasibHBIM 3aKoHOM 0T 29.12.2012 Ne 273-@3 «O6 00pasoBanuy B Poccuiickoi
Deepatnny ¥ periaMeHTHpYeT AesTebHoCTb Ofero codpanus paGOTHUKOB Y UpeKACHHS.
1.2. OGee cobpanue paboTHHKOB Yupexknenus (nanee — Odmee coOpaHue) sABAAETCs MOCTOSHHO
NeHCTBYIOIIMM BBICIIHM OPraHOM KOJIJISrHalbHOrO YNpaBJICHUS.
1.3. B cBoeii aesatensHocTH Obuiee codpanue pykoBoacTByeTcs KoHcTuTyLmeh Poccuiickoit
®enepaunn, Konsenumeit OOH o npasax peGeHka, (eaepanbHbIM 3aKOHOAATE/IECTBOM,
3akoHOaaTebcTBOM Pecny6nku Tataperan B cepe 00pasoBaHus 1 COLMAIBHOM 3aILUTRI,
ycrasom MBJIOVY 1 HacTosmum [onoxeHueM.
1.4. B coctas O6mmero codpanus BXOAST BCE COTPYAHUKH, 11l KOTOPBIX YUPEIKACHHE ABISACTCH
OCHOBHBIM MECTOM paboThl,
1.5. O6uiee cobpanue H30MpaeT W3 CBOETO COCTaBa NpeaceaaTe.is O6uero cobpaHus U ceKpeTaps
O6uero codpanusi CPOKOM Ha 0AMH yueOHbli roa. [1peacenarens u cekpeTaphb O61ero codpanus
BBINOJIHSIIOT CBOM 0053aHHOCTH Ha OOLECTBEHHbBIX Havalax.
1.6. 3acenanua O6wero codbpanus ABIAKOTCA OTKPBITHIMU: HA HUX MOTYT MPUCYTCTBOBATH
MpeACTaBUTEN YYPEAUTENs YUPEKACH!S, a TAKIKE 3aHHTEPECOBAHHbIC NPEACTABUTE/IM OPraHos
MECTHOTO CaMOYIpaBJIeHusl, 00IEeCTBEHHBIX 00be IMHEHUH.
1.7. Obuiee cobpane paboTaeT B TECHOM KOHTAKTE C aIMUHUCTPALHeH, KOJLIErMaibHbIMHU
OpraHamu YIpaBieHHs YUpekICHHS.
1.8. VsMeHeHus u JonoaHeHus B HacTosiee [10710KeHHe BHOCATCA PYKOBOAMUTECM Y UPEXKACHHUS.
1.9. Cpok aannoro Ilosnoxenns He orpanuyeH. [lonoxkeHne AeHCTBYET 10 NPUHATHA HOBOTO, NOC/E
Yero CTapoe aBTOMaTHYECKH YTPauMBaeT CHIY U XPAHEHHIO HE MOICKHT.

2. Hean u 3a1aun O6mero codopanust paboTHHKOB YUpeRaeHHs

2.1. Llensio aestenbHocTH O6Iero codpanus sBaseTcs odllee pPyKOBOACTBO Y UpexkAeHHs B
COOTBETCTBHH C YUPEAMTEIbHBIMH, MPOrPaMMHBIMH JIOKYMEHTAMHU U JIOKAIbHBIMH aKTaMH.

2.2. lesteabHocTs OOuiero codOpanus Hanpas/ieHa Ha pELCHHE CIeAYIOLMX OCHOBHBIX 3a/1a4:

- COAEHCTBHE PACIIMPEHHIO KOJIErHalbHbIX, IeMOKPaTHYECKHX (POPM yNpaBaeHUs YUpeKIeHNs,
Pa3BUTHIO HHULIMATHBBI TPYA0BOTO KOJIJIEKTHBA Y UPEIKACHHS;

- BBIPabOTKa OBIIMX MOAXO0B K pa3paboTKe U peausalliu cTparera J0KyMEHTOB YUpeKICHH

- OTpe/Ie/ieH e MepCNeKTUBHBIX HANPaBIeHHHl B 06]1aCTH 0XpaHbl TPY/a, M0XKapHOH 6e30MacHOCTH,
AHTHTEPPOPHCTHYECKOH 3AIMIIEHHOCTH, COOIFOIEHAS] CAHUTAPHO-THTHEHWYECKUX HOPM U TIPaBU.T;
- paspeluenne NpodaeMHbIX (KOHGIMKTHBIX) CHTYallHii C y4aCTHHKaMi 00pa3oBaTe/IbHOro
npoliecca B npejienax cBoeH KOMIETEHIHH.

3. Komnerenuus Obuiero coopanus
3.1. onpe/enisieT NepereKTUBHbIE HANpaB/IeHNs (yHKLIMOHUPOBAHHUS U PA3BUTHS Y UPEKACHNS,
3.2  yTBepKIaeT NPOrpaMMy pasBUTHS YUPEKACHHSA:
3.3.NpPUHUMAET pelieHkte O HeOOXOANMOCTH 3aK/IFOUEHHUs C aIMUHUCTPALIMEH YupexaeHus
KOJIJIGKTUBHOIO J10r0BOpA;
3.4 NpHHUMAET TEKCT KOJJIEKTMBHOIO A0roBOpa, BHOCHT U3MEHEHHS W I0TNIOIHEHUS B
KOJIJIEKTUBHBIA A0rOBOD;

3.5 3aCJIYLIMBACT OTYET 3aBEAYIOLIETO O peain3aluu KOJIJIEKTMBHOTI'O A0TroBOpa;




3.6. BHOCHT Mpe1/10KeH s 3aBEAYIOLIEMY O BHECEHWH U3MEHEHMI B TPYI0BbIE 10FOBOPBI ¢
paboTHHKaMu;

3.7. NpMHMMaET NpaBuia BHYTPEHHErO TPYZOBOrO pacnopsaka YupexaeHus;,

3.8. MpHHMMAET 0KaIbHbIE HOPMATUBHBIE AKTI YupeskaeHns, KOHKpeTH3UPYIOLLHE K
ACTAJIM3NPYIOUIHE HOPMBI TPYA0BOIO 3aKOHOAATENbCTBA POCCHIICKO Denepannu;

3.9. u36upaer 41eHOB KOMHCCHH MO YPETYIHPOBAHHUIO CIIOPOB MEXK/Y YUaCTHUKAMH
00pa3oBaTe/bHBIX OTHOLIEHHIT OT PAGOTHHKOB YupexaeHus;

3.10. BHOCHT mpeanoxkenns Vupeureno YupeskaeHus 10 BONpocaM yiydLieHus
(QyHKUHOHHpPOBaHHUA YupekIeHus, COBEPIICHCTBOBAHUS TPYAOBBIX OTHOLIEHHH 1 yCJIOBHIA Tpyia
PabOTHHKOB, B TOM YHCIIE MO BONpocam OXpaHbl U 0E30MACHOCTH YCIIOBHIi 06pa30BaTeILHOIO
NpoLiecca 1 TPy A0BOH NEATEbHOCTH, OXPAHBI JKU3HU H 3I0POBbA BOCTUTAHHHKOB U pabOTHUKOB
Yupexaenus;

3.11. co3naer npu Heo6XxoaUMOCTH BPEMCHHBIC 1 MOCTOAHHBIE KOMUCCHH /1 PELIEHHUs BOMPOCOB,
OTHECEHHBIX K KomneTeHLnKn OOLIero coGpaHus. U yCTaHABIMBACT HX MOJTHOMOY HS;

3.12. ocyiiecTBaser KOHTPO.Ib 32 BbINOIHEHHEM peluennii Obiero codpanus, “HpOpMUpYeT
KOJIIGKTHB YYpekaAeHHs 00 UX BbIMOIHEHUH. PeaM3yeT 3aMeyaHus 1 NpeIokKeHUs1 pabOTHUKOB
Y4pexaeHus No COBEPIIEHCTBOBAHMIO AeATE TbHOCTH YupexaeHus;

3.13. 3acaymuBaer uudpopmarmo 3aBEAYIOLIETO MHBIX OTBETCTBEHHBIX JIMLL O BBIMOJTHEHUH
pewenuit O6wero cobpanmus;

3.14. ocymecTsasieT obmecTBeHHBIT KOHTPOIb 32 paboTOMH aAMUHHUCTPALIMK Y UPEekKICHHS 10
CO3JaHHIO HEOOXOAMMBIX YCIOBHIT U1 OXPAHBI H YKpPETIeHHs 3/10pOBbS, OPraHU3alMK MUTAHUS
PabOTHHKOB YUpeKAeHHS, CO3JaHMIO0 6E30MaCHbIX YCI0BUH Tpya;

3.15. ocymiectisieT obmecTBeHHbII KOHTPOJIb 32 paboTOM aAMMHHCTpaLMK Y upeskAeHHS 110

MATCPHAJILHO-TEXHHYECKOMY OecredeH IO 00pa30BaTebHOM AesTeLHOCTH, 000py10BaHHIO
TNIOMELICHHH B COOTBETCTBHHU C YCTAHOBICHHBIMH HOpMaMH U TpeOOBaHUIMH.

3.16. paccmMaTpUBaeT HTOroOBbIE JOKYMEHTHI KOHTPOJIbHO-HAaI30pHBIX OPraHOB O Pe3y/IbTaTax

KOHTPOJIbHO-HaA30PHBIX MEPONPHATHIA, IPOBOIMMBIX B OTHOLICHHH YupexaeHus;

3.17. u3bupaer npeacraBureneii pabOTHHUKOB YupexkaeHHs B KOMHCCHIO 110 TPYIOBBIM CrOpam;

3.18. yTBepikaaer TpeGoBanus, BBUIBHHYTBIE PaOOTHHKAMH Y UPEKACHUS WM MPEACTABUTENbHBIM
OpraHoM pabOTHHKOB YUPEKACHUS MPH KOJIEKTHBHbIX TPYAOBBIX CIOpax;

3.19. npunnmaeT peuienne 06 0GBABICHUHN 3a0acTOBKH;

3.20. npHHHMAET MepBI MO 3aLHTE YECTH, JOCTOMHCTBA U MpO(ecCHOHANBHOM penyTaLuu
paboTHHKOB YupexaeHus, no NPEAYNPEKACHUIO MPOTUBONPABHOIO BMELLATENBLCTBA B X
TPYAOBYIO A€SATEIbHOCTD;

3.21. oBcyxkzaaeT BONpockl COCTOSHUS TPYAOBOH JUCLIMILIMHBI B YUPEKAEHHH H MEPOTIPHSTHS 10
€€ YKPEILICHHIO, paccMaTpHBaeT GakThl HAPYIIECHHUS TPYAOBOH AMUCLMIIHHBI paboTHUKaM K
Yupexaenus.

4. Opranmnsauus aesteabHoctu OGmero coOpanusi

4.1. OBuee cobpanue NPOBOAKTCS M0 Mepe HeOOXOMMOCTH, HO He peske 2 pas B rof.

4.2. Ilpencenarens O6uero cobpanmus:

- OPraHu3yeT AeaTenbHOCTh OOLIero codpanus;

- uHpopmMupyeT 4ieHoB OfLiero coOpaHus 0 NpeCTOsIIEM 3aceJaHHK He MeHee yeM 3a 10
pabouux aHeli 10 ero npoBeseHus:

- OPraHu3yeT MOArOTOBKY M MPOBE/EHHE 3aceIaHHs;

- ONIpe/IENAET MOBECTKY [HS;

- KOHTPOJIUPYET BBINOTHEHHE peLIeHHil.

4.3. lestebhocts OBiiero cobpanns OCYUIECTBJIACTCS 110 NPUHATOMY Ha yueGHbIi roj niaHy.
4.4. PetieHue o nposeaeHuu BHEo4epeHoro Obuuero cobpaHs Blpase NPUHATS:




- 3aBEAYIOLIHUH ;

- NpOoQCOIO3HBIH KOMUTET YUpekK IeHHUS;

- HHULIHATHBHAA TPYNNA, COCTOALIAA HE MEHEE YeM U3 OJIHOM TPETH OT YMCIIEHHOTO COCTaBa
pabOTHHKOB YupekaeHHs.

4.5. o TpeGoBaHHI0 NPO(COK3HOr0 KOMHTETA M (WJIM) yKa3aHHBIX JHL npeaceaatens OB1ero
cobpanus 00s3aH B CpoK He Gosiee 15 aHel cosath Obiee cobpaHue, CO3AaB 1S €ro NpOBEICHHUS
HE0OXO0AMMBIE YCIOBHS.

4.6. [losectky ans O6uero coGpanus GOPMUPYIOT OpraHbl WK JIHLA, NPUHSABLIKE PELIEHHE O ero
cospiBe. [1pu 3TOM Apyrue oprausl WK HL@ BIIPaBE BHOCHTD B MOBECTKY [HS ISl paccMOTpeHust
OBwum cobpaHreM apyrue BOIpOChHL.

4.7. Opransl (1mua), co3siBatouue Obiiee cobpaHne, COBMECTHO C npeaceaarenem O6imero
coOpaHua onpeesoT:

- J1laTy, MECTO U Bpems nposeaeHus Ob6uero codpanus;

- OPAZOK coo0uIeH!Us padoTHHKaM O npoBeneHur OBuiero cobpanus;

- nepeyeHb HHPOpMauuK (MaTepHasos), NpeaCTaBseMoil paboTHHKaM NpH MOArOTOBKE K
nposeaeHuo O6wwero codpanus.

B coobuienun (00baBaeHHH) 0 npoBeaeHnn OGIIEro cOOPaHs yKa3bIBAKOTCS

- laTa, MECTO U Bpems nposeaeHus Oduiero cobpanus;

- BOTNIPOCKI, BK/IOYCHHBIE B NOBECTKY AHA OO1iero codbpanus;

- NOPA0K O3HAKOMJICHHs pabOTHMKOB ¢ HHOpPMaLIUel (MaTepUanaMu) K MOBECTKE AHS.

S. Opranusauus nposeaenust O6utero cobpanus

3.1. Peructpauus yuacthukos Obmmero coGpaHms NpOBOAMTCS C LETbi0 JOCTOBEPHOTO yueTa
y4acTHHKOB Ofuiero cobpaunus, nojacyeTa UX 00LIEro YK, yCTaHOBAEHHS HATHUMA KBOPYMa s
€r'0 MPOBEACHHA; HCKIFOUCHHs BO3MOKHOCTH yuacTus B OOmem coOpaHuu MOCTOPOHHHUX JIHLL.
5.2. Peructpaumio yqacTaukoB OG1ero codpanus NpoOBOIUT CeKpeTaph, KOTOPbIi ZOK/IaAbIBaeT
O6uiemy codpanuio 0 YHCICHHOM COCTABE 3aPErMCTPUMPOBAHHBIX YUaCTHHKOB, HATHUNN HITH
OTCYTCTBHH KBOpYMa.
5.3. OBee cobpanue cynTaeTCs MPABOMOYHBIM, €C/H B €0 paboTe NMPUHUMAIOT y4acTHe He MEHee
2/3 OT CNIMCOYHOTO KOIHYECTBAa PAOOTHUKOB YupeskIeHHs.
5.4. B HasHauenHoe Bpems npeacenarens O0uero codpanue, 06bABISET €0 HAYAIO 1
NPEAOCTABALT CJIOBO CEKPETAPHO, POBOAMBLIEMY PErMCTPALIMIO YUYACTHUKOB.
5.5. Eciv Ha MOMEHT OKOHYaHMs PErHCTPALMK KBOPYM He coOpaH, 06bsBIseTCs HHast j1aTa
nposeaenus O6uero cobpanus. Takoe Obiiee coGpaHue NPOBOANTCA MO MOBECTKE JHS
HECOCTOSBIIErocs coOpanus, ee H3MEHEHHE He J0MyCKaeTCs.
5.6. o npeanoxkenuto npeacenarens Obiuee cobpaHue U30MPaeT CUETHYIO KOMUCCHIO B COCTaBE He
MeHee 3 uenosek. [Ipeacenarens oTkpbiBaeT 1 3akpeiBaeT O6uiee coOpaHue, Npe1oCcTaBgeT CI0BO
€ro y4acTHHKaMm, obecneyrBaeT co0/II0AeHHE perjiaMeHTa, KOHTPOIMPYET 00CTAHOBKY, BBIHOCHUT Ha
rOJIOCOBaHHE BOMPOCHI NMOBECTKH AHA, YTBEPKACHUS MPOTOKOJIOB CYCTHOM KOMHUCCHHM, MOAMUCHIBAET
npotokoa Oduero codpanus.
5.7. TlpunsTre pelieHuii Mo BONPOcaM MOBECTKH [HS U yTBEPKAEHHUS 10KyMeHToB O61ero
coOpanusi OCYLIECTBASETCS MyTeM OTKPBITOrO FOJIOCOBAHHUS €r0 Y4aCTHUKOB MPOCTHIM
OOJIBIIMHCTBOM r0OJIOCOB..

6. OTBeTcTBeHHOCTH OGLIEro cOOpaHus

6.1. O0wee cobpaHue HeCET OTBETCTBEHHOCTD:

- 3@ COOJIFOIEHHE B MPOLIECCE OCYIIECTBIEHH s AeSTENLHOCTH 3aKOHO AaTeIbeTBa Poccuiickoii
Denepaluu;




- 38 COOTBETCTBHE NPUHATHIX pelueHUii AGHCTBYIOLIEMY 3aKOHOZATE/IBCTBY M JIOKAIBHBIM
HOpMAaTHBHBIM akTam Yupexaenns;
- 38 KQ4CCTBEHHOE M CBOEBPEMEHHOE BBINOJIHCHNE NJIAHOB U PEILEHHUH, B TOM Ync/e HaTIpaBJIeHHEIX
Ha COBEPIICHCTBOBaHME J€SITENbHOCTH Yupexaenus;
~ 38 KOMIIECTEHTHOCTD [IPUHHMAEMbIX peleHui.

7. JlenonpoussoxcTro O6umero coGpanus
7.1. 3acenanuns O6mero cobpanus opopmsroTes IIPOTOKOJIOM.
7.2. Ipotokon O6mero CoOpanus coctasiercs He no3aHee 3 aHel rnocie ero 3aBepLIeHus. B
MPOTOKOJIE yKa3bIBAKOTCS
- Aata npoBeieHUs cobpanms;
- KOJHYECTBEHHOE NPUCYTCTBHE (orcyTeTBie) unenon TPY/ZIOBOIO KOJIIEKTHBA;
- NpuriamenHsie anua (OHO, JAOJIKHOCTD);
- BOTIDOCBI [IOBECTKM JHS:
- BBICTYMarIHe 1HLa;
- X0 o0cyxieHus BOTIPOCOB;
- MPEAJIOKEHHS, PEKOMEHAALIMH 1 3aMeyariis “JICHOB TPYJIOBOTO KOJITEKTHRE 1
NPUIIAIEHHBIX U1
- KOJIMYECTBO roN10coB, MoAaHHLIX «3ay. “TNIPOTHBY U «BO3AEPIKAICHY MO Kak/10My
BOMpOCy, nocrasneHHomy Ha r0I0COBaHHeE;
- pelleHue.
7.3. IpoTokoap TIOANKCHIBAIOTCA NpeacesaTeem u cekpeTapem O6uwero cobpanns.
7.4. B cayyae 00Hapyxerus omnbok, HETOYHOCTEH, HEI0CTOBEPHOTO M3M10KeHHs (akros B
fipoTokoe Obwero cobpannus, ydactauk Obwero cobpatus BIipaBe TpedoBaTh OT npesce aarens
Cro u3meHenus. B cBoio ouepep, fpeacenarens o6s3aH npuHsTH MCPBI IO BHECEHHIO B 1POTOKO
COOTBETCTBYIOLINX M3MEHEHMIT 1 YTOUYHEHMH, a TaKke caenarts COOTBETCTBYHOLIEE COOOIIEHHe
ciaeayromemy Obiero COOpaHHIo, BHeCs AaHHLIH BOIIpOC B €ro nosecTky ams,
7.5. Hymepauwus TIPOTOKO/I0B BeleTcs OT Hayana yu4eOHOro rona.
7.6. Kura nporokosnos OBuwero cobparus HYMEpYETCs nocTpanuyHo, NPOWIHYPOBLIBaETCS,
CKPEIUISIETCS N0 ANMKCHIO 3aBEAYIOLIETO YUpeKAeH s U MeyaTsio Yupexenus.
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